BTMI

Basic HLMSW Account Maintenance

All account maintenance is performed in
the USERS tab of the HLMSW

HLMS Configuration Editor Login

MS SOL Server Name

Configuration Editor.

Database Name

[192.168.100.238\MS SQLSERVERHLMS W

[HLMSW

Step 1 - Log on to the

Enter Password [Default; ABCD935S)

Configuration Console

Ixxxxx

Use the system provided settings to start
the HLMSW Configuration Editor (default
password is usually admin).

IEntzr Informaton

 OK

X Cancel

Step 2 - Select the USERS tab

%% HLMSW Configuration Editor [192.168.100.238\MSSQLSERVERHLMSW] o |
System  Administrator

System Fegistered To: | Peters Edition Syztem 1D: PETOOE1110
City of Inztallabion: _- Frankfurt [DE] Ma. of Uszars: 10

System [ ate: Montag, 11. Jul 2011 D1 System Werziore |~ 7.1
System Defautts | Mut-Company | Colectiond Users | Ushr-Defined Settings | Maintenance | Zinfonia |
Users (Active Logins are Checked) Collect

W 2delheid Leibnitz=ALDE I - | 70000 : Main Collection (Master)
[ Chioé Brookes=CBUK Archives

[ Christoph Beyer=CBDE

"I Christopher Ramsey=CRUK
[l empty=EMPT

[ Gabrisle Klus=GKDE
[Hermann Eckel=HE =l

Last Logged in at Donnerstag, 7. Juli 2011 at 11:45

User Name |.Meheid Leibnitz D |ALDE

] E-Mail Key |
EI Save Key |

Logsl Uzer [ Lol:a.linnIDELlTSCHLAND[DE]

Company IPeters Frankfurt

suspended [T Email Iademeﬂ_lelhnlz@edniuﬂpeiers. com

Weer Detai [ ™| Key Explre: Iﬂ

I—ﬁ:maszs ot T Renew| 0= days Alow] 7i|netrsu| i 57 Cance |

System Status  |Active ActiveLogins 0
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Adding a New Account

1. Pressthe New User button.

2. Inthe Collections list, place a check mark next to ALL of the catalogues and Archives
(Tip: You can select all by double-clicking a line item)

3. Click on the Full Access radio button and then select the Editing options allowed for
this user (all options are usually required except for the Edit Defaults, Group Edit and
System Manager options which should only be granted to the system administrator).

4. Enter a User Name (must be unique)

5. 5. Enter an ID (must be unique and is usually the initials of the user)

6. Place a check mark in the Local User box

7. Select the appropriate Company from the drop down list.

8. Enter the users email address in the Email section

9. [Optional] Click on the User Details button and enter the users position and direct
contact numbers

10. Select the Save Changes button

11. Click the OK button to close the Key Information Changed reminder dialog

12. While the new user name is selected, click on the Save Key button, and make sure

that the destination directory is directory containing all of the HLMSW keys and
press OK.

Resetting a Suspended Account or Resetting an Account
Password
1. Select the name of the user you wish to work on in the Users list.
2. Press the Edit User button.
3. Remove any check mark in the Suspended check box (this will occur if the user
enters the wrong password more than the allowed number of times).
Place a Check Mark in the Reset Password check box.
5. Press the Save Changes button.

B¥ HLMSW. Configuration Editor [localhost]

o)X

System  Administrator
Spstem Reqistered To: | Zinfonia System |D: ZIND180311
City of Installation 128 Adelaide [AU] No. of Users: Max
System D ate: Tuesday. 1 April 2014 8:44 AM System Version: | 7.4
System Defaults I Multi-Company ] Colections  Users | User-Defined Settings ] Mairtenance ] Finfonia ]
Users [Active Logins are Checked) Collections
— ACCess
rAnUlhar User=AL pDDDD. Main Library (Master) " Browse Only
|—Pater Grimzhaw=PG pArchivas r
[ ctetfen Eck=SE
Accourt
|M[T==t Ecit User=TEST
&+ Full Access
[ Eciit
[TDelete
. I_New
Last Logged in at Wednesday, 7 August 20135 at 12:31 P l_lnvo\ce
Liser Name |Tes¢ Edit User D |TEST [Isend QQ
. |_R31um
Local User v Location ‘AUSTRALIA [aL] I_Ed'rt Defauts Refresh User List
Comparty ‘Zinfnma j [ Group Edit
Suzpended: [ Email ’tes‘t@szonla.com I_Sys‘tem Manager
: l_User 1
. I_User 2 ./ Save Changes
User Detail
ser oetals ‘ | e Epies B I_AII Companies
Ssword l_Zlnfonla
Reset Password v (==t a il days  Alow T il Retries I_Liceng\ng x Cancel
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